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ONTARIO COLLEGES OF APPLIED ARTS AND TECHNOLOGY

CREDENTIALS VALIDATION SERVICE
APPLICATION FOR PROGRAM VALIDATION
This proposal will be sent to MTCU for Approval for Funding      ______Yes 

_____ No
	1. College:

	2. College contact person responsible for this proposal:

    Name:

    Title:

    Telephone:

    Electronic mail:

	3. Proposed Program Title: 

	4. Proposed Credential: (please indicate below)

     Local Board Approved Certificate (
    Ontario College Certificate (
    Ontario College Diploma (
    Ontario College Advanced Diploma (
    Ontario College Graduate Certificate (

	5. Proposed Program Outcomes:
    Please complete and attach the two Program Maps (Appendix A - Form 1 and Form 2)

	6. Proposed Program Description:

    Please complete and attach the Program Description Form (Appendix B)

	7. Proposed Program Curriculum:
    Please complete and attach the Program Curriculum Form (Appendix C)

	8. Proposed Program Certification/Accreditation:
    Please complete and attach the Regulatory Status  Form (Appendix D)

	9. Date of Submission:

	10. Date of CVS Response:

	11. Validation Decision:
    ( Proposal Validated (APS Number:                        )

    ( Proposal not Validated. Reason: 
_________________________________________________________________________________

Signed on behalf of CVS:




Send the completed form and required appendices to:  klassen@ocqas.org . For detailed information on how to complete the Application for Program Validation, please refer to the Application Instructions document. For any additional information contact: The Ontario College Quality Assurance Service, 20 Bay Street, Suite 1600, Toronto, ON M5J 2N8; or by telephone at (647) 258-7682.


ONTARIO COLLEGES OF APPLIED ARTS AND TECHNOLOGY

CREDENTIALS VALIDATION SERVICE
APPENDIX A - PROGRAM MAPS
(Vocational Program Outcomes & Essential Employability Skills Outcomes)

Vocational Program Learning Outcomes:

Form 1 (attached) is provided to assist you in mapping your proposed program vocational learning outcomes against existing vocational outcomes found in either Provincial Program Standards or in Provincial Program Descriptions. When completing this form, please be sure to include the MTCU code (where applicable) for the program category being referenced.
Where there is a relevant Provincial Program Standard, the approved Vocational Learning Outcomes must appear in the first column, followed by your proposed program vocational learning outcomes. 

Where there are no Provincial Program Standards, the first column will contain program outcomes from the Provincial Program Description. Again, your proposed program vocational learning outcomes will be added in the middle column. 

NOTE: Both these types of documents can be obtained from staff at the CVS or at the Colleges Unit, MTCU. Electronic copies of the Program Descriptions can be found at http://caat.edu.gov.on.ca/HTMLpages/Programs while electronic copies of the Provincial Program Standards can be found at http://www.edu.gov.on.ca/eng/general/progstan/index 
If there are no such programs in the province, this information will be provided in the left column. The proposed vocational program outcomes must be written in the middle column.
The last column will contain a list of the relevant curriculum proposed in your program to address the outcome in a manner that ensures the graduate will have reliably demonstrated the required skill or ability. Course numbers or course codes, corresponding to those provided in your list of courses (Appendix C), are sufficient in this column.

Essential Employability Skills Outcomes:

A mapping of the Essential Employability Skills (EES) will be done on Form 2 (attached). 

The instructions / requirements for this map are the same as for the Vocational Program Map. The first three columns contain the approved skill categories, the defining skills, and the EES learning outcomes. The last column will contain the proposed curriculum (as listed in Appendix C) that will ensure the meeting of these outcomes.

ONTARIO COLLEGES OF APPLIED ARTS AND TECHNOLOGY

CREDENTIALS VALIDATION SERVICE
APPENDIX A - PROGRAM MAPS

Form 1 - Vocational Program Outcomes
	PROVINCIAL PROGRAM STANDARD VOCATIONAL LEARNING OUTCOMES / PROVINCIAL PROGRAM DESCRIPTION OUTCOMES  (MTCU code    )
	PROPOSED PROGRAM VOCATIONAL LEARNING OUTCOMES
	COURSE TITLE / COURSE CODE (From Appendix C)

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


Add additional rows as required to complete the mapping exercise.

ONTARIO COLLEGES OF APPLIED ARTS AND TECHNOLOGY

CREDENTIALS VALIDATION SERVICE
APPENDIX A - PROGRAM MAPS

Form 2 - Essential Employability Skills Outcomes
	SKILL CATEGORIES
	DEFINING SKILLS

Skill areas to be demonstrated by the graduates
	ESSENTIAL EMPLOYABILITY SKILLS OUTCOMES

The graduate has reliably demonstrated the ability to:
	COURSE TITLE / COURSE CODE (From Appendix C)

	COMMUNICATION
	· Reading

· Writing

· Speaking 

· Listening

· Presenting

· Visual Literacy
	· communicate clearly, concisely, and correctly in the written, spoken, and visual form that fulfils the purpose and meets the needs of the audience
	

	
	
	· respond to written, spoken, or visual messages in a manner that ensures effective communication
	

	NUMERACY
	· Understanding and applying mathematical concepts and reasoning

· Analysing and using numerical data

· Conceptualizing
	· execute mathematical operations accurately 


	

	CRITICAL THINKING & PROBLEM SOLVING


	· Analysing

· Synthesizing

· Evaluating

· Decision-making

· Creative and innovative thinking


	· apply a systematic approach to solve problems


	

	
	
	· use a variety of thinking skills to anticipate and solve problems

	

	INFORMATION MANAGEMENT
	· Gathering and managing information

· Selecting and using appropriate tools and technology for a task or a project

· Computer literacy

· Internet skills
	· locate, select, organize, and document information using appropriate technology and information systems


	

	
	
	· analyse, evaluate, and apply relevant information from a variety of sources


	

	INTER-PERSONAL
	· Team work

· Relationship management

· Conflict resolution

· Leadership

· Networking
	· show respect for the diverse opinions, values, belief systems, and contributions of others
	

	
	
	· interact with others in groups or teams in ways that contribute to effective working relationships and the achievement of goals


	

	PERSONAL


	· Managing self

· Managing change and being flexible and adaptable

· Engaging in reflective practices

· Demonstrating personal responsibility


	· manage the use of time and other resources to complete projects


	

	
	
	· take responsibility for one’s own actions, decisions, and consequences


	


ONTARIO COLLEGES OF APPLIED ARTS AND TECHNOLOGY

CREDENTIALS VALIDATION SERVICE
APPENDIX B - PROGRAM DESCRIPTION
	PROGRAM DESCRIPTION: (including occupational areas where it is anticipated graduates will find employment)



	VOCATIONAL PROGRAM LEARNING OUTCOMES: (vocational program learning outcomes must be consistent with the requirements of the Credentials Framework for the proposed credential)

The graduate has reliably demonstrated the ability to:
1.

2.

3.

4.

5.

6.

7.

8.

9.

(Add additional outcomes as required)

	ADMISSION REQUIREMENTS:




ONTARIO COLLEGES OF APPLIED ARTS AND TECHNOLOGY

CREDENTIALS VALIDATION SERVICE
APPENDIX C - PROGRAM CURRICULUM
	Semester
	Course Code*
	Course Title (and brief course description)

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


Add additional rows as required to complete the curriculum chart.

* (be sure to identify those courses designed to deliver General Education)

ONTARIO COLLEGES OF APPLIED ARTS AND TECHNOLOGY

CREDENTIALS VALIDATION SERVICE
APPENDIX D – REGULATORY STATUS FORM 
MANDATORY REGULATORY REQUIREMENTS
Where licensing or certification is required by legislation for entry to practice in the profession or trade, the Ministry of Training, Colleges and Universities requires that colleges ensure that their programs will meet the requirements of the regulatory body in order to be approved for funding.

 FORMCHECKBOX 
   There is a legislative requirement that program graduates must be certified or licensed by a regulatory authority to practice or work in the occupation.  

      Name of regulatory authority___________________________

 FORMCHECKBOX 
    (A*)  The program has been accredited or approved by the regulatory authority or its     identified third party? 

 OR

 FORMCHECKBOX 
    (B*)  The college is working toward accreditation with the regulatory authority.

         Status of application and expected date of achievement_______________

 FORMCHECKBOX 
    (C*)  If the regulatory authority does not accredit educational programs directly or by an identified third party, has it formally acknowledged (e.g. in its published or legislated registration requirements) that the program graduates will be eligible to write any required certifying or registration exam or that the program is otherwise recognized for the purposes of certifying or registering a graduate? 
*Please submit an acknowledgement and/or evidence from the regulatory authority to support (a) or (b) or (c) above.
VOLUNTARY REQUIREMENTS

Colleges may choose to have a program accredited or recognized by a voluntary membership organization or association. Graduate eligibility for association recognition or adherence to standards imposed by the body is not a requirement for program funding approval by the Ministry of Training, Colleges and Universities.

Recognition of the program by a voluntary professional body: 

 FORMCHECKBOX 

Is being sought:
 Name of professional body: ___________________________________
            FORMCHECKBOX 
  The college is working toward recognition.

                 Status of application and expected date of achievement: ______________________
    FORMCHECKBOX 
     Recognition has been received.

       Type of recognition (e.g. accreditation, graduates eligible to write membership exams, etc.):________________________________________________________
· Please submit an acknowledgement and/or evidence from the voluntary association that recognition has been received.
 FORMCHECKBOX 
   Recognition is not being sought (please note there may be titling implications for programs that are not compliant in an area where other existing programs are).
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