
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

 

 

 

 

 

 

Review Remote and Flexible 

Work Policies and Procedures 

Complete Workspace Self 

Assessment 

Complete Remote Work Assessment 

Form in consultation with the supervisor/ 

manager  

Policy 

• Outlines the broad expectations for 

College employees 

• Addresses the purpose, scope, 

definitions, and policy statements 

 

Procedure 

• Reviews responsibilities of important 

departments within the College, Types of 

Remote Work Arrangements, Eligibility, 

and Guidelines 

• Note employee duties, section 1. 1. 4 

 

Review and Approval Process 

(HR/IT/Health &Safety) 

Determine what kind of Remote Work 

Arrangement you are seeking (section two of 

Procedures) 

Determine if the eligibility 

considerations pertain to your position 

Submit to HR – this process is 

automatic using the Docusign form 

This  

Speak to your Supervisor to 

determine if they are supportive of 

your application 

If approved, HR will prepare 

Remote Work Agreement for 

Signatures 

https://www.confederationcollege.ca/sites/default/files/uploads/department/ch4-s1-22b_appendix_3_-_remoteworkspaceself-assessment_checklist2022.docx
https://www.confederationcollege.ca/sites/default/files/uploads/department/ch4-s1-22b_appendix_3_-_remoteworkspaceself-assessment_checklist2022.docx
https://ca.docusign.net/Member/PowerFormSigning.aspx?PowerFormId=60692d05-ccf6-4dcd-b630-5d9ac717ca5c&env=ca&acct=f2c5de51-8519-44eb-97d6-26d72cd3079b&v=2
https://ca.docusign.net/Member/PowerFormSigning.aspx?PowerFormId=60692d05-ccf6-4dcd-b630-5d9ac717ca5c&env=ca&acct=f2c5de51-8519-44eb-97d6-26d72cd3079b&v=2
https://www.confederationcollege.ca/sites/default/files/uploads/department/ch4-s1-22_remote_and_flexible_work_policy_2022.pdf
https://www.confederationcollege.ca/sites/default/files/uploads/department/ch4-s1-22b_remoteflexible_work_procedure_2022.pdf

