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PURPOSE 
The objective of this practice is to protect the safety of College and contract personnel while conducting 
any operation that involves the application of heat. 
 

SCOPE 
This College practice applies to all College employees, all contract employees, and other workers 
conducting operations for the benefit of the College. Fulfilling the requirements of this practice is 
required for ALL operations involving the application of heat. This applies to all Campuses owned by the 
College. 
 

DEFINITIONS 
Hot work is defined as any operation that involves the application of heat. Examples of hot work include, 
but are not limited to, the following operations. 
• Gas or electric welding 
• Soldering 
• Paint stripping using hot air guns 
• Lead or pipe work involving brazing and/or the use of blow torches or hot air guns 
• General roofing involving the use of tar boilers, lead heaters, or blow torches 
• Work involving the use of grinding wheels or cutting disks 

 

PROCEDURE 
This procedure was developed to ensure that the Hot Work will be managed and proper actions are taken 
to prevent loss due to fire caused by Hot Work (cutting, soldering & welding, explosion or any other 
activity that involves an open flame). All affected employees and contractors will receive instruction as to 
the expectations of them to ensure compliance with this policy. 

 

 Action  Responsibility  

1.0  Practice   

 1.1 The College is committed to the safety of its employees, contract 
workers, and those working at College sites. For these reasons, 
alternatives to hot work should be explored and adopted, whenever 
possible, at the initial contracting stage. 

  

 1.2 If hot work is to be performed, the Hot Work Permit (see Appendix 1) 
must be completed. Note that portions of the permit must be completed 
before the work begins, and portions are completed after the work is 
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completed. 

 1.3 Submit completed forms in Appendix 1 to the Director of Facilities or 
Senior Manager of Public Safety and Security 

  

 1.3.1 The permit is required on every occasion that hot work of any type 
is undertaken within or upon the fabric of established buildings or 
any structures or plant in the open. 

  

 1.3.2 The permit is also required for construction sites once fitting out 
has begun, and to all buildings that are being refurbished. 

  

 1.3.3 The person authorising the permit must take into account all other 
permits in effect in the vicinity, as well as adjacent manufacturing 
processes that may involve the use of flammable liquids or gases. 

  

 1.4 The permit is issued for a specific task that is undertaken in a clearly 
defined area. The permit is issued for a specified period of time. Work 
must be completed by the end of the time specified. 

  

 1.5 Before the permit is issued, the person authorising the work must 
complete the checklist (included in the permit form) relating to fire 
protection, precautions, and equipment. 

  

 1.6 If the person authorising the work is not satisfied with the safety of the 
proposed work or any item on the checklist, further measures may be 
requested and should be entered in the permit in the appropriate place. 

  

 1.7 The earliest time at which a final fire check may be made is also 
specified on the permit. If trained personnel will not be available to 
make this check (for example, in the case of a permit issued late in the 
day), work must not begin. 

  

 1.8 Two copies of the permit must be completed. One copy goes to the 
person responsible for carrying out the work. The other copy is retained 
by the issuer, who may wish to inspect or spot-check the site to ensure 
that conditions have been met and that work is completed by the 
specified time. At the end of the work and spot-check, the completed 
form must be returned to the issuer and retained. 

  

 
 

SUPPORTING DOCUMENTATION 
Appendix 1   Hot Work Permit 
 

RELATED POLICIES 
Ch4-s4  Public Safety 
 

RELATED MATERIALS  
Ontario Ministry of Labour – Hot Work/Confined Spaces Guidelines 
https://www.labour.gov.on.ca/english/hs/pubs/confined/cs_14.php 
  

https://www.labour.gov.on.ca/english/hs/pubs/confined/cs_14.php
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XX xx: APPENDIX 1 
 

HOT WORK PERMIT 
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