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Difficulty: Intermediate

Folder List b
. - @Mutluak Today - [jdeadman {Jason Deadman)’
1) Open Microsoft Outlook (2002 or 2003) @ WG Yrusauk | o o
¢ Calendar
+ @ Contacks Cpen in Mew Window
Deleted Items
. . ﬂg Drafts _
2) Move your mouse over the top item in 462 Inbox Advanced Find. ..
your Folder List called B Infected
“Outlook Today — [your username]” @B Joumal ¥ New Folder...
If you only have the “Outlook Shortcuts” el R
. 7. . . Maokes Add to Sutlook Bar
side bar visible then right click on & outhox
“Outlook Today” icon. 42 PocketMirror Ogen Other Folder
@ Quarankine
(& Saved ]| Properties For "COutlook Todayw".. .
3) Right click on Outlook Today then hover %% ?:;:tems
your mouse over the last item called 4113 Public Falders

“Properties for Outlook Today”

4) When the Properties window opens click
on the Folder Size button which is located  BLELGIGEUREEELLREEG G EGYRT LT
at the bottom left of that window

General ]HDI‘ﬂE Page ] Permissions l

5) Once the Folder Size window opens you
will see the total size as well as the ;  or comtanire el Poct
T . . wpe: older containing Mail and Post Ikems
individual folder sizes in the bottom _ _
. Location:  Microsoft Qutlook
window o
Description:
Folder Size E|g|
Folder Mame: jdeadman {Jason Deadman)
Size {without subfolders): 0KB
Total size (including subfolders); G63553 KB
SubFalder Size: Tokal Size | # When posting ko this Folder, use: |Post j
AN Yirus vaudlk 0KE OKE
Ez!ftgcl?; 31§ Eg 313 Eg [+ aAutomatically generate Microsoft Exchange views
ConkacksiMy conkacts 11 KB 11 KB
Deleted Items 0KB 0KB
Drafts OkKE OKE Falder Size. .. Advanced. ..
Inbox 54441 KB 57547 KB
InboxACATIA 1425 KB 1425k ¥
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