PROFESSOR/COUNSELLOR/INSTRUCTOR SALARY CALCULATION FORM
Full-time/Part-time/Partial Load/Sessional

Name:

__________________________________________     

Address:
_____________________________________________________________________



Postal Code:
_____________________
Phone:
____________________________

Course/Subject No./Title:  ____________________________________________________________

____________________________________________    Postsecondary FORMCHECKBOX 
    Non-postsecondary  FORMCHECKBOX 
 

Candidate Related to College Employee as Defined in Conflict of Interest Policy:
   Yes   FORMCHECKBOX 
   No   FORMCHECKBOX 
  

If YES, Name and Position of Relation:
____________________________________________
FACTOR A: RELEVANT EXPERIENCE

First Five (5) Years


__________
x    1 Step
________

Next Nine (9) Years


__________
x  2/3 Step
________
_______________

Next Twelve (12) Years


__________
x  ½ Step
________
FACTOR A TOTAL
FACTOR B: RELEVANT FORMAL QUALIFICATIONS (Note: Total years cannot exceed 6 if hired before

           October 1, 2017 and 7 if hired after October 1, 2017)
CAAT Diploma or Postsecondary

Certificate per year (level) completed:
__________
x  1½ Steps
________

 (Maximum of 4 years)
University Degree: per year (level)

completed: (Maximum of 6 years)
__________
x  1½ Steps
________

Formal integrated work/study program

such as P. Eng., R.I.A., C.A., C.G.A.,
__________
x  1½ Steps
________
__________________

Certified Journeyman, per year (level)






FACTOR B TOTAL
completed: (Maximum of 5 years)
	Professor/Counsellor
  Factor A _____ + Factor B _____ - 8 = _____

Calculation



  Max. Step ____   Starting Step: _____   Starting Salary/Hourly Rate: _____________


	Instructor Calculation
  Factor A _____ + Factor B _____ - 6 = _____ 




  Max. Step ____   Starting Step: _____   Starting Salary/Hourly Rate: ____________


Explain if points and salary do not match grid: ____________________________________________________

Academic Transcripts


Ontario Teachers Cert.

If yes: Ontario Teaching

Requested _____ Attached _____
Yes ____   No ____

Experience: _____ yrs

_________________________

____________________

__________________
Completed by (HR Services)

Hiring Manager



Manager’s Manager










(for FT or PL hires only)
_________________________

____________________

__________________
Date




Date




Cost Centre(s)
	HUMAN RESOURCES USE ONLY

Full-time Credited Service _________
Probation Completion Date: ___________
Increment Date:
____________


Requested by/return to  __________________________________                                                                    HR-A-1

2018 03 05

