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CLASS SCHEDULES

Banner 7.2
Scheduling a Course Section
SECTION ENROLLMENT
BANNER FORM:
SSASECT

	STEP
	ACTION

	1.
	Options

Select Section Enrollment Information

	2.
	Enter Maximum number of seats.

Waitlist and Projections – do not populate
Freeze Date – will default to dates defined in term set-up.  

Save

	3.
	For courses with reserved seating click ICON beside maximum entry box.

Change maximum to the number of unreserved seats.

In next line(s) enter level and/or major and maximum number for each reserved group.

NOTE:  It is strongly recommended that sufficient seats be reserved in core courses to match learners with program offers.  



	4.
	Click on the Save Reserved Changes icon 
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