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ACCESSING BANNER AND INITIAL USER SET-UP

1. Install desktop ICON for ISIS-INB (contact help desk for assistance).  DO NOT SAVE URL AS A FAVOURITE – ALWAYS ACCESS THROUGH DESKTOP ICON.

2. When prompted for username and password – enter your Confederation College Network username as BOTH username AND password.

3. When successfully logged into Banner; from main menu, select General/Systems Functions Administration/Menu Preference Maintenance.

4. To change your password; select Oracle Password Change

On Oracle Password Change Line – enter your current Banner password (default set is network username)

Leave Database line blank

In New Oracle Password enter what you want your password to be (e.g. same as your network password)

On next line verify your NEW password

Click OK

Next time you sign into Banner use your NEW password.

5. To change your desktop menu look (to show form abbreviated names after full name); select General User Preferences Maintenance.  On right hand side menu under form name display option, select display in both menu bar options and navigation frame.  Select apply.  “X” out of form (upper right hand corner blue X).  Next time you sign into Banner tree menu should show both full name and abbreviated name for each Banner form.  

For assistance, call Lynn Dyll  475-6212 or Cathy Hilgers 475-6664.
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