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Gmail App 
1. Tap the Menu icon in the upper left corner. 
2. Then tap Settings -> Add Account -> Exchange and Office 365. 

 
3. Enter your full Confederation College email address and tap Next, then Enter 

your Confederation College account password and tap Login. 

 
4. Your account is set up and good to go! You may get security notifications asking 

for permission to access your phone. Accept these and continue. 
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Samsung Mail App 
1. Open the Settings app and tap Accounts and Backup. 

  
2. Click on Manage Accounts, then Add Account, then Exchange. 

 
3. Sign into using your College E-mail (username@confederationcollege.ca) and 

password. After, sign into the College Portal with just your username and 
Password. 

 
4. Your account is now set up! You may receive a permissions prompt asking to 

sync information from your phone to your account. You must accept this prompt 
to continue. 
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