What should I do if I will miss or have missed an exam?
With exams just around the corner, it is important to know what to do in this situation. The first thing is to consult with your course outline and program manual for information on your exam rights and responsibilities. You should also review the Testing Centre’s online information on missing a test: http://www.confederationc.on.ca/testingcentre/missedtests
Immediately contact your instructor if you have to miss an exam because of a sudden illness or personal/family emergency. It is important that you contact your instructor before the exam (or as soon as reasonably possible). If you are unable to reach your instructor, call and /or email the program coordinator and leave the details of your situation noting the day and time of your call and saving any previous emails. It is important to follow-up with someone who can help you resolve your situation.

If you know in advance that you will not be able to attend an exam due to circumstances beyond your control, you can request a re-write from your instructor. If the request is granted, your instructor will determine an alternative time and date. 

Remember if you request a re-test because of medical or compassionate grounds you may be required to present relevant documentation. 
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